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Meeting Minutes
Date & Time
Format

In accordance with Mn. Stats. § 13.01, Subds. (b)(6) and (c), this meeting is subject to Open Meeting Law. For more information, visit MnCCC’s Resource Center: https://mnccc.gov/resource-center/open-meetings

Members Present:

Call to Order
[Name] called the meeting to order at [time].

Approval of Agenda Items 
[name] moved, seconded by [name] to approve the agenda. Motion was adopted unanimously. Motion carried.

Approval of the Minutes from [date] 
[name] moved, seconded by [name] to approve minutes from [date]. Motion was adopted unanimously. Motion carried. 

Financials 
[name] moved, seconded by [name] to approve the Financial Report. Motion was adopted unanimously. Motion carried.

Other Business

Action Items 

Meeting adjourned by [name] at [time]. 

Next meeting: [date, time, location]

Minutes respectfully submitted by [your name], [your county] – [User Group] Recording Officer
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